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Meeting of the Board of Zoning Appeals 
Monday, July 6th, 2026 

6:00 P.M. 

1. Call to Order

At 6:00 pm, Town Clerk, Takeya White called the July 2026 BZA Meeting to order.

2. Roll Call

Town Clerk Takeya White conducted roll call.

Present: Mr. Steve Wood, Mr. John Brubaker, Mr. Gary Freeman, Mr. Scott Jones, Town
Administrator, Mrs. Katharine Watkins, Town Planner, Mr. Daniel O'Hara, and Town Clerk, Mrs.
Takeya White

Absent: Mr. Josh Spencer

3. Invocation 

The invocation was led by Town Clerk, Mrs. White, who recited the Lord’s Prayer.

4. Pledge of Allegiance 

The Pledge of Allegiance was recited by all in attendance.

5. Civility Pledge - [Time Stamp: 1:44/9:07]

The Civility Pledge was read by Town Clerk, Mrs. White.

6. Approval of the July 2026 Agenda - [Time Stamp: 2:37/9:07]

Motion: To approve the July 2026 BZA Agenda
Posed By: Mr. Gary Freeman
Second: Mr. John Brubaker
Discussion: None
Vote: Unanimous Approval

7. New Business

a. Discussion and Appointment of BZA Chairman

The Board proceeded to discuss and appoint a Chairman. Board Member John Brubaker
nominated Board Member Gary Freeman for the position of BZA Chairman. The nomination was
seconded, and the appointment proceeded to a vote.

Motion: To appoint Mr. Gary Freeman as Chairman of the Board of Zoning Appeals. 
Posed By: Mr. John Brubaker 
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Second: Mr. Steve Wood 
Discussion: None  
Vote: Unanimous Approval 

b. Discussion and Appointment of BZA Vice-Chairman

The Board proceeded to discuss and appoint a Vice-Chairman. Board Member Steve Wood
nominated Board Member John Brubaker for the position of BZA Vice-Chairman. The nomination
was seconded, and the appointment proceeded to a vote.

Motion: To appoint Mr. John Brubaker as Vice-Chairman of the Board of Zoning Appeals. 
Posed By: Mr. Steve Wood 
Second: Mr. Gary Freeman 
Discussion: None  
Vote: Unanimous Approval 

c. Discussion and Adoption of Rules of Procedure 

Motion: To approve the BZA Rules of Procedure as drafted.
Posed By: Mr. Scott Jones
Second: Mr. John Brubaker

Discussion:

The Board engaged in a brief discussion regarding the Rules of Procedure. Chairman Gary
Freeman requested clarification on whether a formal written description of the procedures
could be provided, noting that he had reviewed past meeting procedures from earlier in the year
and sought confirmation that the current rules followed the same format. Town Clerk Takeya
White confirmed that the rules were consistent with those previously used by the Board.

Vice-Chairman John Brubaker raised the question of whether the Rules of Procedure might
need to be deferred or further reviewed given that the Board was newly constituted. Town Clerk
Takeya White noted that legal staff, including legal counsel Mr. James Ward, III, had already
reviewed the document. It was further noted that the rules followed Robert's Rules of Order.
The Board then proceeded to adopt the drafted Rules of Procedure.

 Vote: Unanimous Approval 

8. Closing Remarks - [Time Stamp: 7:57/9:07]

a. Next Meeting – August 3rd, 2026 @ 6:00pm

Town Clerk, Takeya White, noted that the next meeting of the Board of Zoning
Appeals is scheduled for Monday, August 3rd, 2026 at 6:00 PM.

Also in closing Mrs. White recognized the BZA Service of former Chairman, Allen
Rioux and former Vice-Chairman, Willette Alston-Hockaday, and thanked them on
behalf of the Mayor and Town Council.

9. AdjournmentAPPROVED



Motion: To Adjourn  
Posed By: Mr. Gary Freeman 
Second: Mr. Scott Jones  
Discussion: None 
Vote: Unanimous Approval 

The meeting ended at 6:10 PM 

DRAFT Minutes Respectfully submitted on Friday, July 31st, 2026, by Takeya White 

Final Approval Date: 8/3/2026      Signature: _______________________________ 

Notice of Meeting: In accordance with the SC Code of Laws, 1976, Section 30-4-80(d), as amended, the following have been 
notified of the time, date, place, and agenda of this meeting. The agenda was posted on the bulletin board at Town Hall prior 
to the meeting. 

Note: These meeting minutes are not verbatim. To watch the full meeting video, please visit the 
town’s YouTube channel: https://www.youtube.com/@TownOfAwendaw 
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